
WAC 210-03-030  Filing notice of intent.  A state agency or other 
agency may apply to the financing program by submitting a notice of 
intent on the approved form. State finance committee approved forms 
are available from the office of the state treasurer.

The signed notice of intent should be mailed to:
Office of the State Treasurer
Debt Management
P.O. Box 40200
Olympia WA 98504-0200
(1) For state agency participation, additional forms may be re-

quired, including, but not limited to, the following:
(a) Equipment financing forms provided by the office of the state 

treasurer:
(i) Notice of intent - Notifies the office of the state treasurer 

of dollar amounts, dates and contact person(s) for upcoming financ-
ings.

(ii) Certificate of authorized signers - This document is to be 
prepared on agency letterhead. An original certificate may be filed 
with the state treasurer so that photocopies may be submitted with fu-
ture equipment financing transactions.

(iii) State agency financing addendum - Establishes the contrac-
tual obligations of the state agency in the transaction and confirms 
the intent of the agency to acquire equipment through installment pur-
chase agreements and remit installment payments to the office of the 
state treasurer.

(iv) Personal property certificate - Describes the equipment, the 
vendor(s), and the amount to be financed and directions for disburse-
ment.

(v) Certificate of insurance - This document is prepared by the 
office of risk management and sent directly to the state treasurer.

(b) Real estate financing forms provided by the office of the 
state treasurer:

(i) Notice of intent - Notifies the office of the state treasurer 
of dollar amounts, dates and contact person(s) for upcoming financ-
ings.

(ii) Real estate worksheet - To be completed by the state agency 
- This document provides information about the real property to be fi-
nanced.

(iii) Certificate of authorized signers - This document is to be 
prepared on agency letterhead when someone other than the agency di-
rector will be signing on behalf of the state agency.

(iv) Financing contract real property - Agreement between the 
state agency and the nominal lessor that provides for the use of the 
land and facility in exchange for lease payments to be made by the 
agency. The office of the state treasurer appoints a nominal lessor.

(v) Site lease - State agency - Agreement between the state agen-
cy and the nominal lessor that provides for the lease of the land for 
a period that usually extends five years beyond the term of the fi-
nancing lease. The site lease provides security for the financing 
lease.

(vi) Tax certificate - Information about compliance with IRS reg-
ulations to ensure the tax-exempt status of the financing. By signing 
the tax certificate, the agency acknowledges it has read, understands 
and will comply with the IRS regulations.

(2) For other agency participation, additional forms may be re-
quired, including, but not limited to, the following:
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(a) Equipment financing forms provided by the office of the state 
treasurer:

(i) Notice of intent - Notifies the office of the state treasurer 
of dollar amounts, dates and contact person(s) for upcoming financ-
ings.

(ii) Credit form - Information to judge the agency's legal abili-
ty to incur the debt (assessment of debt capacity) and its ability to 
repay the debt (assessment of debt affordability).

(iii) Form of reimbursement resolution - Required if agency is 
planning to seek reimbursement through the LOCAL program.

(iv) Authorizing resolution or, for cities, authorizing ordinance 
- Authorizes the financing of the property through the LOCAL program 
and designates the number of individuals required to execute the fi-
nancing with the office of the state treasurer.

(v) Certificate of authorizing resolution or ordinance - To cer-
tify a true copy of a resolution.

(vi) Certificate of authorized agency representatives - Designa-
tes the agency representatives authorized to execute the financing and 
states the number of signatures required.

(vii) Financing contract personal property - Local agency - Es-
tablishes the contractual obligations of the local agency in the 
transaction and confirms the intent of the agency to acquire equipment 
through installment purchase agreements and remit installment payments 
to the office of the state treasurer.

(viii) Personal property certificate - Describes the equipment, 
the vendor(s), and the amount to be financed and directions for dis-
bursement.

(ix) Opinion of local agency counsel - Legal opinion on behalf of 
the local agency verifying its authority to enter into the contract. 
It is not the intent of this requirement to solicit a local counsel 
opinion on the financing documents.

(x) Tax certificate - Information about compliance with IRS regu-
lations to ensure the tax-exempt status of the financing. By signing 
the tax certificate, the agency acknowledges it has read, understands 
and will comply with the IRS regulations.

(xi) Certificate of compliance with agency debt limits.
(b) Real estate financing forms provided by the office of the 

state treasurer:
(i) Notice of intent - Notifies the office of the state treasurer 

of upcoming financing dollar amounts, dates and contact person(s).
(ii) Real estate worksheet - Provides information about the real 

property to be financed.
(iii) Credit form - Provides the information needed to analyze 

the agency's legal ability to incur the debt (assessment of debt ca-
pacity) and its ability to repay the debt (assessment of debt afforda-
bility).

(iv) Form of reimbursement resolution - Required if agency is 
planning to seek reimbursement through the LOCAL program.

(v) Authorizing resolution or authorizing ordinance - Authorizes 
the financing of the property through the LOCAL program and designates 
the number of individual(s) required to execute the financing with the 
office of the state treasurer.

(vi) Certificate of authorizing resolution or ordinance - To cer-
tify a true copy of a resolution.

(vii) Certificate of authorized agency representatives - Designa-
tes the agency representatives authorized to execute the financing and 
states the number of signatures required.
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(viii) Financing contract real property - Local agency - Agree-
ment between the local agency and the nominal lessor that provides for 
the use of the land and facility in exchange for lease payments to be 
made by the agency. The office of the state treasurer appoints a nomi-
nal lessor.

(ix) Site lease - Local agency - Agreement between the local 
agency and the nominal lessor that provides for the lease of the land 
for a period that usually extends five years beyond the term of the 
financing lease. The site lease provides security for the financing 
lease.

(x) Opinion of local agency counsel - Legal opinion on behalf of 
the local agency verifying its authority to enter into the contract 
and that the agency has legally adopted the resolution(s). It is not 
the intent of this requirement to solicit a local counsel opinion on 
the financing documents.

(xi) Tax certificate - Information about compliance with IRS reg-
ulations to ensure the tax-exempt status of the financing. By signing 
the tax certificate, the agency acknowledges it has read, understands 
and will comply with the IRS regulations.

(xii) Certificate of compliance with agency debt limits
(c) Information to be provided by the local agency:
(i) Evidence of insurance - A local agency should contact its in-

surance agent to obtain a certificate of insurance on the property to 
be financed. At a minimum, hazard insurance for the amount of the fi-
nancing (or guaranteed replacement) and a one million dollar liability 
policy are required. The local agency may be asked to list the fiscal 
agent and/or nominal lessor as additional insureds.

(ii) Title insurance - The agency should provide a copy of its 
title insurance policy for real property transactions. A new title 
policy may be ordered for the financing.

(iii) Evidence of incumbency of governing body and elected offi-
cials - School districts obtain a certificate from their ESD identify-
ing the district, names and terms of office of board members and su-
perintendent; other districts obtain a certificate from county audi-
tor, identifying the governing body, with names and terms of office; 
all districts should include copy of minutes showing election of cur-
rent officers, and, in the case of cities, a certificate of the mayor, 
identifying the city clerk.

(2) The local government is responsible for completing all re-
quired documentation and providing it to the office of the state 
treasurer with original signatures by the cutoff date to be included 
in the next financing.
[Statutory Authority: RCW 39.94.040. WSR 01-11-062, § 210-03-030, 
filed 5/11/01, effective 6/11/01.]
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