
(Effective July 1, 2024)

WAC 200-330-035  General roster rules and procedures.  (1) Small 
works rosters. Contracting agencies may use the statewide roster or an 
independent roster when contracting for small works. Contracting agen-
cies are encouraged to use the statewide roster to promote administra-
tive efficiency for both contracting agencies and contractors.

(2) Requirements. The statewide roster and independent rosters 
must meet the requirements of RCW 39.04.151, 39.04.152, and this chap-
ter including, but not limited to, the following:

(a) Roster inclusion. All qualified responsible, licensed con-
tractors must be included on the roster at their request. MRSC and 
contracting agencies with independent rosters may implement an appli-
cation process for contractors to be placed on the roster.

(b) Contact information. Contractors included on the roster must 
designate an official email to receive bids notifications from the 
contracting agency.

(c) Contractor recordkeeping. Contractors included on the roster 
must keep records of applicable licenses, certifications, registra-
tions, bonding, and insurance as required by RCW 39.04.350. This in-
formation must be made available at the request of the contracting 
agency.

(d) Small and diverse business certification.
(i) At the time of a contractor's application to be included on a 

roster, the contractor must indicate its certification status with 
OMWBE and the department of veterans affairs.

(ii) MRSC and contracting agencies with independent rosters must 
be able to download data from OMWBE and the department of veterans af-
fairs to obtain current information on contractor certifications at 
the time of solicitation.
[Statutory Authority: RCW 39.04.155. WSR 24-07-090, § 200-330-035, 
filed 3/19/24, effective 7/1/24.]
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